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Overview

The Make Exam program is organized in a series of screens accessed by clicking on the tabs on the left.
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You input questions and answers into the program (questions pool and answers pool) and associate answers with the questions. You can organize your questions into categories for ease of exam creation. The program gives you the capability to track the exams you create by date and time, number of students who took the exam, the average score, and the number of questions on the exam.

You can import questions and answers from a text file and export questions and answers from the program into a text file. You can also create another database file for another course just by clicking on a button.

To practice using the program, follow the instructions given in the paragraphs following the 
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MakeExam logo.

Getting Started

This program does not have to be installed. Even though it uses a Microsoft Access database, you do not have to have that program installed on your computer for MakeExam to work. Simply unzip and copy the MakeExam.exe file to the desired location on your computer. Double click on the file name to open the program and get started.  

Learning to Use the Program
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The easiest way to learn how to use this program is by switching to the Demo database that you have downloaded. Click on the Extra tab and then click on the “Open another database exam file” button, and select Demo.mdb file. This is a very simple generic file. For simplicity the questions in the questions pool are named Q1 to Q60 and answers in the answers pool are named A1 to A25. Also in the answers pool are “True”, “False”, “None of the above”, and “All of the above”. Notice the number of questions is greater than the number of answers because two or more questions can share the same answer.

Setting up categories – The Q. Category tab

Click on the first tab, Q. Categories, which is the default when the program starts. The purpose of this section of the program is to set up your categories for your questions. This will allow you to sort your questions and organize them for exams. For example, you could set up categories by textbook chapters and then choose questions from certain chapters for an exam. Categories should be set up first before questions and answers are input, although they can be added, edited, and deleted at any time. The first category name is reserved and can not be edited or deleted. A category can be any name that will help you better organize your questions and create your exams. It should not be more than 30 characters long. 

When you click on a category name then only questions associated with that category will be displayed in the Questions Pool (second tab). This will allow you to only view questions from one category to organize into an exam. To see all of your question from all categories, be sure All Categories (NA) is selected. 
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Click on the + button (Add new category) and add a generic category name to the list by typing it in. Do this six more times so that you have at least seven more categories 

Select one of your categories – the line becomes yellow. Click on the Edit category button and change the spelling of its name when the Editor box appears. Select another category, click on Delete, and delete that category.

The Questions Pool

The Questions Pool tab displays the questions that have been entered into the program, along with the date entered, level of difficulty, and associated category. Questions can be edited or deleted at any time using the Delete question or Edit question buttons. If a question has already been selected for an exam, the program will not let you delete it, however. Select the question desired, then click on the Delete or Edit button.
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There are two ways to enter questions into the program – type them in one at a time, or import them from a text file (See Importing Questions and Answers). To add questions one at a time, click on the Add question button. The Question Editor box will appear. This will allow you to set up various properties of the question. When you have finished, click on the Save button.
[image: image8.png]October. 2006 =

Sun Mon Tue Wed Thu Fri Sat

12 3 1@®6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 28 24 25 26 27 28
29 30 31

T Today: 10/05/2006

Exam Title

Exam Time
£ 06:10:00
1430:00

[14:00:00

X Close/Cancel

Examinstucorinfo |

Average/Median score

Tot. Students for Exam

[T a cemo evam





To change a question, click on the desired question and then click on the Edit button.

Make any necessary changes to the question properties and then click on the Save button.
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Add ten questions to your Demo database. Choose an appropriate category for each question and set up the other properties for the questions in the Question Editor box. Be sure you have the correct answers for the questions, but just hold on to them for right now. 

Go back to the Q. Categories tab. Click on one of the categories. Then click back on the Questions Pool tab. Do you only see questions that belong in that category? Go back to the Q. Categories tab. Click on another category and then click back on the Questions Pool tab. Again, you should only see questions that belong in that category. Once more go back to the Q. Categories tab. Click on the All Categories category. When you return to the Questions Pool tab, you should see all of your questions. 

The Answers Pool
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This tab is where the answers to your questions are stored. They are typed in or can be imported (see Importing Questions and Answers.

Answers are listed in alphabetical order and can be deleted or edited here. The question(s) to which they are attached are shown at the bottom of the screen. 

The process for associating an answer with a question is done from the Questions Pool tab. 
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On the Questions Pool screen, click on a question, and then on the Select Answers button. 
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Type the first word or two for the answer you want. 

Once you see your desired answer, click on it until it becomes yellow. Then click on the “Add Answer” button to add the answer (to associate it with the question). Repeat this until you have all the answers desired for that question and then close it. In this case for Q1 we have selected A1, A10, A11, A14 so your Question tab should look like the one above. Put a check beside the correct answer. Notice also that you can drag and drop the answers to arrange them in the order you desire they appear on the exam. 

You repeat the same procedure for all the questions to identify the answer group for each question. Later in the exam printout the answers will be displayed in the same order also. 


In the Answers Pool, add at least 15 answers. Then, in your Questions Pool, practice associating questions and answers by following the procedure above. Each question should have either two answers (true and false) associated with it, or four, as in the case of a multiple choice answer question. Be sure to check a correct answer and practice dragging and dropping to arrange answers in a preferred order. 

Setting up an Exam

The purpose of the Exam Setup tab is to add a new exam event. This is the starting point for organizing and writing an exam. 

The top part of the screen shows the exam history – the exams that have been set up and their information. The bottom part of the screen shows the questions chosen for the selected exam above.

Click on the + sign to add a new exam event. In this screen that pops up, you will select the date for the exam by clicking on the calendar, enter a time for the exam, and type in a title for the exam. Later, you can enter an average score for the exam and the number of students who took the exam by selecting an exam and clicking on the Edit button. Click on the Save Exam Info button.  This example shows an exam event setup for October 5, 2006 at 2 PM. 

Creating the Exam – The Exam Questions Tab

Next you choose the questions for the exam by simply pointing and clicking to the questions you have entered previously. To narrow the number of questions, remember you can choose to only work with one category. 


At the top of this screen at the right, you can see the exam event for which questions are being chosen. The bottom part of the screen shows you available questions. If you chose one category on the Q. Categories screen, then only the questions from that category will be showing. If you need questions from more than one category, choose questions from one category, return to the Q. categories tab, choose another category, click on the Exam Questions tab, and continue choosing questions from the other category. 

Click on the question you want for the exam. When the question becomes yellow click on the “Add to The Exam” button. Continue doing this until you have all the questions you need for your exam. 

There is also a Find Question box at the bottom of this screen. This search feature allows you to type in the first word or two of a question and locate questions in this manner. 


Create an exam. On the Exam Setup tab, create an exam event. (There is already one created in the Demo database.) Be sure that event is selected. Go to the Q. Categories tab and select one of your categories that contains several questions. Then go to the Exam Questions tab. At the bottom of the screen, you should see the available questions from the category you selected. Choose one or two questions. Return to the Q. Categories tab and select another category. Click back on the Exam Questions tab and choose another question or two. Repeat this procedure until you have around 10 to 12 questions. Below is an example of what the Exam Question screen might look like. 


Previewing and Finalizing the Exam 

When you are finished choosing questions for your exam, you may want to preview it prior to printing it or saving it. Clicking on the Print/Preview button on the Exam Questions screen reveals a drop-down menu with two choices: “Exam questions and their answers” and “Exam questions and correct answers only”. The first choice obviously provides you with a printed version of your exam; the second choice gives you an answer key.

Either choice opens a full-feature editor screen similar to Word, but with only basic capabilities. You can use this editor to print the exam questions or to save the file. You can save the file in rtf format which will open in any word processing program (as indicated by the disk) or in rtf format which will open specifically in Word (as indicated by the Word logo). If you need special graphics or mathematics symbols to be used in your exam, these must be added after you save the exam and open it in a word processor. You can rearrange the order of the questions by dragging and dropping them in this editor. 



On the Exam Questions screen, click on the Print/Preview tab. Choose the second option, “Exam questions and correct answers only”. Add the words, “Answer Key” to the top of the document and print it out. Then click on the Print/Preview tab again and choose the first option. Add “Name_____________ “to the top of the document plus the date and a name for the exam (like Unit II test, final exam, etc.). Save it and print it out. 

Other Information 

Comments - Each question can be commented on by the instructor for documentation purposes, for example, in case a new teacher has taken over the class and he wants to use your exam questions. In the Questions Pool, right clicking on the question reveals popup menu that will allow you to see question comments and a brief history about the yellow highlighted question. This is optional. This comment can reveal how many times the question was used and when it was used last. 

Essay Questions - You can also include short essay questions in the question pool. Either don’t associate it with an answer (the answer would probably be too long to include in the answer pool) or just put in a few key points in the answer pool.)

Importing Questions and Answers - If you are using the MakeExam for the first time you may decide to enter each question and answer individually and later link each groups of answers for each question. But the simpler way is by doing mass answers and questions imported from an Ascii text file. You simply create a text file for questions such that each line represents one question only and the length of line does not exceed 250 characters. For safety it is best to disable line wrap temporarily. You can create a text file in Word and then save it as a text file. Once you have created these two raw text files, you can click on the Extra tab and click on the import buttons to import the questions and answers into the database. You will then have to manually link the answer groups for each question.

New Database for Each Course - The careful naming of question categories will allow you to pull up the right questions that you want to select. However this may cause too much congestion in the database if you are teaching several different courses. A better alternative is to create a new database file for each course. In the “Extra” tab you can create a new database that you can name after a book or course. Just click on the “Create new empty database file” button, and name and save your new database. You can create one of these for each course and use these instead of the default Exams.mdb database file that comes with the program. 
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